




203 Employment Reference Checks 
Effective Date: 1/14/2025 
Revision Date: 4/08/2025 
 
To ensure that individuals who join GCSD are well qualified and have a strong potential to be 
productive and successful, it is the policy of GCSD to check the employment references of all 
applicants. In addition, the District will conduct a background check on the potential employee, 
including but not limited to criminal and court records, professional or trade licenses, degrees, 
professional association memberships, and credit files. All background checks will be performed 
in accordance with any applicable laws relating to the use and disclosure of criminal conviction 
history and other personal information. 
 
If the candidate successfully completes the background check and is offered employment with 
GCSD, the District will reimburse candidate the application fee for background check within two 
(2) weeks of submission of their reimbursement form. 
 
Volunteers of the District are subject to this policy as well.  
 
All employees must immediately forward any request for reference relative to any employee or 
former employee and any request for personnel information from third parties to Personnel 
Services, which is the sole entity authorized to respond to such requests. Responses to such 
inquiries will confirm only dates of employment, eligibility for re-employment, and position(s) 
held. No other employment data will be released without a written authorization and release 
signed by the individual who is the subject of the inquiry. 
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